State of California

DEPARTMENT OF WATER RESOURCES

The Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION
Fish and Wildlife Scientific Aid

DWR POSITION NUMBER
0360-0835-900

SAP POSITION NUMBER MCR
50000408 1

APPOINTEE

SAP PERSONNEL NO.

DIVISION/SECTION
DES / Aquatic Ecology

COLLECTIVE BARGAINING IDENTIFIER
Management Related BU:

Supervisory Related BU:

Confidential Related BU:

Rank and File BU:
1

RESPONSIBILITIES EXERCISED
] Supervisory [] Lead Person

IMMEDIATE SUPERVISOR (Print)

vacant

SUPERVISOR'S CLASSIFICATION

Senior Environmental Scientist

APPROVED BY (Personnel Analyst's Name)

DATE

BG 03/26/2010

Percent of

Time Activity

POSITION SUMMARY
Under the direction of the project leader, the incumbent will assist in implementing new studies in
the collection and maintenance of data on fish and water quality and other ecological information.

ESSENTIAL FUNCTIONS

This position requires the incumbent to work cooperatively with others; maintain regular,
consistent, predictable attendance; and exercise good judgment.

70% Conduct routine field surveys and collection of data associated with field studies in the Bay/Delta.
This may require driving a vehicle on public roadways and on uneven terrain. Set and manipulate
various types of conventional sampling gear to capture biological organisms, and sediment and
water quality samples. Work aboard or around boats; work with State and federal agency
personnel and consultants to accomplish field sampling. Design and construct, order, repair, and
maintain sampling equipment as necessary.

15% Perform data entry and reduction using computer software such as Access, which includes
compiling and entering biological and water quality data, maintaining databases, and performing
quality assurance/quality control measures to prepare data for analysis.

10% Assist in preparing draft reports and presentations containing technical information by conducting
literature reviews, drafting sections of reports, creating data tables, charts and graphs, and
assembling sections of reports into an organized document.

5% Support Interagency Program Section staff with various office-oriented tasks, including copying
and distributing reports and literature, organizing files relating to studies, helping with inventory
and supply management.

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

SUPERVISOR’S SIGNATURE DATE
>

SUPERVISOR’S NAME (Print)
vacant

| HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.

EMPLOYEE’S STATEMENT:

EMPLOYEE’S NAME (Print)

vacant

EMPLOYEE’S SIGNATURE

>

DATE
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terrain.

SPECIAL REQUIREMENTS

Incumbent must be physically fit to meet the demands of field sampling. The incumbent must have
the ability to conduct field work for long hours under a variety of climatic conditions and in rugged

Because of working around the water and/or in boats, the incumbent must be able to swim 50 yards
and stay afloat at least 10 minutes.

Because over-the-side sampling equipment being retrieved can be heavy and bulky, incumbent
must be able to lift, pull, and carry objects weighing up to 50 pounds.

Incumbent must possess a valid California driver's license due to travel to various field sites to
conduct field sampling.
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	activity: POSITION SUMMARY
Under the direction of the project leader, the incumbent will assist in implementing new studies in the collection and maintenance of data on fish and water quality and other ecological information.

ESSENTIAL FUNCTIONS
This position requires  the incumbent to work cooperatively with others; maintain regular, consistent, predictable attendance; and exercise good judgment.

Conduct routine field surveys and collection of data associated with field studies in the Bay/Delta.  This may require driving a vehicle on public roadways and on uneven terrain.  Set and manipulate various types of conventional sampling gear to capture biological organisms, and sediment and water quality samples.  Work aboard or around boats; work with State and federal agency personnel and consultants to accomplish field sampling.  Design and construct, order, repair, and maintain sampling equipment as necessary.

Perform data entry and reduction using computer software such as Access, which includes compiling and entering biological and water quality data, maintaining databases, and performing quality assurance/quality control measures to prepare data for analysis.

Assist in preparing draft reports and presentations containing technical information by conducting literature reviews, drafting sections of reports, creating data tables, charts and graphs, and assembling sections of reports into an organized document.

Support Interagency Program Section staff with various office-oriented tasks, including copying and distributing reports and literature, organizing files relating to studies, helping with inventory and supply management.
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	appointee: 
	dwr position number: 0360-0835-900
	sap personnel no: 
	sap position number: 50000408
	division: DES / Aquatic Ecology
	mcr: 1
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	activity2: SPECIAL REQUIREMENTS

Incumbent must be physically fit to meet the demands of field sampling.  The incumbent must have the ability to conduct field work for long hours under a variety of climatic conditions and in rugged terrain.  

Because of working around the water and/or in boats, the incumbent must be able to swim 50 yards and stay afloat at least 10 minutes. 

Because over-the-side sampling equipment being retrieved can be heavy and bulky, incumbent must be able to lift, pull, and carry objects weighing up to 50 pounds.

Incumbent must possess a valid California driver's license due to travel to various field sites to conduct field sampling.
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